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1. INTRODUCTION. THE WORLD OF
WORK IS CHANGING

The world of work is shifting faster than ever before. New technologies, from
artificial intelligence (Al) to digital collaboration tools, are reshaping not only
how we do our jobs, but also how we find them, apply for them, and grow
within them. Traditional paths are being replaced or updated, and entire
industries are evolving before our eyes.

As a young person entering the job market, it's easy to feel overwhelmed by
all the change. But these tools aren’t here to replace you- they're here to work
with you. Al can help you design a better CV, practice for interviews, or even
discover jobs you didn't know existed. Remote work, meanwhile, has opened
the door to flexible schedules, international job opportunities, and new kinds
of teamwork that go beyond office walls.

That's why understanding technology isn't just a “nice-to-have”, it's part of
being ready for the future. Learning how to use Al tools, navigate remote
work platforms, and adapt to digital trends will help you build what we call a
“future-proof” career. That means developing the kind of skills, mindset, and
curiosity that will stay useful, even as job titles and tools continue to change.
This module is here to help you feel confident and not confused about what's
ahead. Let's explore how technology is shaping the world of work, and how
you can shape your place in it.

Figure 1 Classic work environment - office
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1.1 How technology is transforming jobs and how we find them

Technology is not just changing the tools we use at work - it's changing
what work looks like altogether. In almost every sector, tasks that used to
be done manually are now supported or even handled by digital systems.
From automated checkout machines at grocery stores to Al-assisted
marketing, jobs are shifting toward new skill sets that mix human insight
with digital fluency.

But the transformation goes beyond what we do, it also affects how we find
jobs in the first place. In the past, job searches meant scanning newspapers
or walking into businesses with a printed CV. Today, most people find work
through online platforms, social media, or smart job-matching tools that
use algorithms. Many companies don't even post job ads publicly, they rely
on internal referrals, Linkedln, or Al-driven tools that screen candidates
automatically.

For job seekers, this means two things:

o First, digital literacy is essential. You need to know how to create a
professional online presence, use job boards effectively, and understand
how keywords in your CV can help you pass automated filters.

e Second, being visible and proactive matters more than ever. Building a
portfolio online, engaging with others in your field, or learning how to
use tools like Al résumé builders or virtual interview platforms can give
you a major advantage.
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1.2 Why do young people need to understand Al and remote work and
not fear them

It's easy to feel nervous when people talk about artificial intelligence (Al)
taking over jobs or remote work changing the traditional 9-to-5 routine. But
these are not threats, they are tools. And like any tool, they're most powerful
when you understand how to use them.

Al is already part of everyday life, fromm search engines to music
recommendations. In the world of work, Al can help you write better CVs,
summarize large texts, or prepare for job interviews. It's also helping
businesses run smarter and faster, which means new kinds of jobs are
emerging like jobs that need human judgment, creativity, and empathy
alongside technology. Remote work is another game-changer. It allows
people to work from anywhere, which can save time, reduce costs, and
create access to global jobs that were once out of reach. It also supports
more flexible schedules, which can be especially helpful for people
balancing education, caregiving, or health needs.

1.3 The concept of a “future-proof” career

With all this talk about Al replacing job, the search for careers that are
“future-proof” seems logical. However, the reality of today's fast-changing
job market, perhaps instead of a “future-proof” career it might be better to
concentrate on building a flexible set of skills that stay useful as industries
evolve. This means focusing on adaptability, digital literacy, and core
strengths like communication, problem-solving, and the ability to keep
learning. Instead of fearing change, future-ready workers are curious, open
to new tools, and able to shift with the times. By developing both technical
and human skills, you'll be better prepared to face uncertainty with
confidence and shape a career that grows with you.
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Al is changing how we work, but it won't replace every job. Instead, it
will automate some tasks while creating new opportunities.

Ernrrl

What Al cando

» Automate repetitive, routine tasks (data
entry, scheduling)

 Analyze arge amounts of data quickly

« Assist with customer support through
chatbots

+ Show creativity snd innovation

« Understand emotions and social cues
« Make complex ethical decisions

+ Build deep personal relationships

1 Jobs evolve, the
v don d‘llsappear .

« Some job tasks will change, but human skills will
always be needed

= New jobs will emerge that we can't .even imagine yet

« Learning and adapting is the key to siaying relevant

How to stay ahead

= Build digital and tech skills

= Focus on soft skills like creativity, critical
thinking, and emotional intelligence

= Keep learning and upskilling

Quick fact

Did you know?
About 85% of jobs in 2030
don't exist yet

(source: World Economic Forum)
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Figure 2 Will Al take my job? infographic
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2. WHAT IS Al, AND HOW IS IT USED
IN THE JOB MARKET?

Artificial Intelligence (Al) is no longer something from science fiction it's a
real part of everyday life and the modern job market. Understanding how it
works can help you use it to your advantage, rather than fear it. In this
section, we'll break down what Al is, how it's changing the hiring process,
and how you can use Al tools to boost your own job search.

2.1 What is Al? (in simple terms)

Al, or Artificial Intelligence, refers to machines or software that can learn
from data and make decisions or predictions, sometimes even mimicking
human thinking. You already use Al without realizing it:

« When YouTube suggests the next video

« When Google autocompletes your search

« When a chatbot answers your question on a website

Behind the scenes, Al is sorting through huge amounts of data, millions of
videos, search results, or customer questions, to figure out what would be
most useful for you. And the more it sees and learns, the smarter it
becomes.

Think of Al like a super helper that's always learning. It's already changing
how we live, and now it's starting to change how we work. From helping
businesses make better decisions to automating boring tasks, Al is
becoming a powerful tool in the workplace too.
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Al means teaching computers and machines to think and learn like humans so they can
do tasks on their own.

EVERYDAY HOW Al LEAHNS
EXAMPLES OF Al

Al uses data and

patterns to improve
Search engines: Help you find itself — just like how we
answers fast learn from experience!

Chatbots: Answer questions on
websites

Recommendations: Suggest videos,
music, or products you might like

Voice assistants: Like Siri or Alexa

It helps us do things faster,
solve problems, and even
discover new ideas.
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Figure 3 What is Al

2.2 How Al is used in recruitment

Some employers are using Al tools to save time and make smarter hiring
decisions. These technologies can help companies sort through hundreds,
even thousands, of applications quickly and fairly. But for job seekers, it
also means the hiring process might look and feel a little different. Here
are some common ways Al shows up during the job application process:

CV screening

Before a human even sees your CV, an Al system may scan it to look for
specific keywords, skills, and experience that match the job description.
This process is called Applicant Tracking System (ATS) screening. If your CV
doesn't include the right phrases or structure, it could be filtered out
automatically — even if you're a great fit.
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3 A sidenote: How automated or Al-driven are the job application
recruitment processes?

In simple terms how often do companies use Al to filter through CV and
job applications? In Bulgaria, automation in recruitment remains fairly
limited, though interest is growing. According to a 2025 survey of
employers in Southeast Europe, only about 11.69% of Bulgarian
employers report using Al in HR / recruitment processes
(manpower.bg). In Poland, adoption is noticeably higher and
accelerating, though still with more room to grow. Around 24.7% of
Polish companies report using Al / automation in their recruitment
processes, per the Gi Group Labour Market Barometer.

The trend shows that larger companies and recruiting agencies wiill
continue to implement automated approaches for CV evaluations and
this is something we need to keep in mind when creating our CVs.
Include key words.

Chatbot interviews

Some companies now use Al chatbots to conduct the first round of
interviews. These bots might ask simple, structured questions about your
background, experience, or availability. Your answers are recorded and
sometimes analyzed using algorithms that assess your language, tone,
and responses — all without a human recruiter present.

Skill assessments & gamified tests

Instead of traditional tests, you might be asked to complete interactive
assessments or even play games that test your memory, problem-solving,
or teamwork skills. These tools are often powered by Al, which scores your
performance and helps employers understand your strengths and work
style.
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2.3 Al tools for job seekers

The good news is that Al isn't just for employers, job seekers can also
take advantage of Al-powered tools to stand out in a competitive job
market. These tools are designed to make the application process easier,
faster, and more effective, especially when you're applying to multiple
positions or trying to tailor your application to a specific role.

One of the most useful ways Al can help is by improving your CV.
Platforms like Rezi and Kickresume (both have free option) use artificial
intelligence to analyze job descriptions and suggest how your CV should
be written and formatted. Al text models like ChatGPT or Gemini, could
also help with your text and deciding what to include. Instead of starting
from scratch, you can input your experience and career goals, and the
system will recommend how to word things, which sections to
emphasize, and even what skills to highlight. This way your CV can be
aligned with exactly what employers and their applicant tracking
systems are looking for.

Managing multiple job applications can also be overwhelming, especially
if you're juggling deadlines and trying to stay organized. That's where
tools like Teal come in. The app helps you track each application you
submit, compare different job postings side-by-side, and even receive Al-
generated insights about which roles might be the best fit for you. It
turns what used to be a scattered and stressful process into something
much more manageable.

Al can also assist with one of the most dreaded parts of job hunting:
writing cover letters. Some platforms now offer tools that generate
customized cover letters based on the job title and your experience.
These tools analyze the job ad and help identify which of your
experiences or skills are most relevant, so you can focus your message
more effectively. While it's still important to add your own personal
voice, these Al-generated drafts can save a lot of time and help you get
past writer's block and generate interesting ideas.

By using these tools, you may save time while also improving the quality
of your applications. Al helps ensure that your materials are clear,
targeted, and competitive. And in a job market where first impressions
often happen through software, that edge can make a real difference.

10
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2.4 Al for interview prep and LinkedIn optimization

Al isn't just helpful when writing your CV or applying for jobs, it can also
play a big role in your interview preparation and improving your online
professional presence, especially on platforms like Linkedln. As
interviews become more digital and recruiter searches more automated,
making a strong first impression, both in person and online, is more
important than ever. Fortunately, there are smart tools that can help you
do just that.

When it comes to preparing for interviews, many job seekers feel unsure
about how they come across. Al tools like Interview Warmup by Google
or Huru offer a way to practice answering common interview questions
in a low-pressure environment. These platforms simulate a typical
interview setting by asking standard questions you might hear in a real
interview. Once you respond, the tool analyzes your answers and gives
you feedback on things like your speaking pace, clarity, use of filler
words, and confidence. Some tools also flag whether you're using
professional language or if you're staying focused on the question being
asked. This feedback can be incredibly helpful, especially for people
who feel nervous or haven’t interviewed in a while.

LinkedIn Optimization Tools such as different browser plug-ins can
suggest stronger headlines, help write your summary, or recommend
skills to add based on real recruiter data. These tools can suggest
stronger, more engaging headlines, help craft your summary and even
recommend skills to add based on your experience or the type of job
you're looking for. Some platforms analyze job postings and recruiter
data to show you exactly what words and phrases are most likely to get
noticed.

i LT L R
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Figure 4 Google Interview Warmup browser app, you
can use it to prepare —see it here
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https://www.cloudskillsboost.google/interview_warmup

2.5 Pros and cons of Al in hiring

Al is transforming the hiring process in many ways, bringing both
opportunities and challenges for job seekers and employers alike. On the
positive side, Al can make recruitment faster, more efficient, and more
consistent. |t can scan thousands of applications in seconds, match
candidates to job descriptions based on skills and experience, and even help
reduce certain types of human bias by focusing more on data than personal
judgment.

For example, an Al system might flag a candidate with strong skills who
could be overlooked in a traditional process due to unconscious bias. It can
also spot patterns across successful applicants that might not be obvious to
human recruiters, helping companies make more informed decisions. In
theory, this makes hiring fairer and more focused on qualifications rather
than personal connections or gut feelings.

However, the use of Al in hiring also raises some real concerns. One major
issue is bias within the Al itself. These systems learn from historical data
and if that data includes biased hiring practices (like favoring candidates
from certain schools, regions, or backgrounds), the Al can end up repeating
those same patterns. Instead of fixing bias, it may unintentionally reinforce it.

Another challenge is the lack of context. Al tools often rely on keywords and
specific phrasing to evaluate CVs and applications. This means that a highly
qualified candidate could be overlooked simply because they used slightly
different language than what the system was trained to look for. It's not that
they're less capable they just didn't “speak Al's language.”

Finally, there's the issue of the human touch. Automated systems can make
the hiring process feel impersonal, especially when candidates don't receive
feedback or know why they were rejected. Without human interaction, job
seekers may feel like they're being judged by a machine rather than
understood as a whole person.

12
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So what's the takeaway? While Al can be a powerful tool in the hiring
process, it's not perfect. The best approach is to understand how Al works,
use available tools to your advantage, and make sure your application
materials are clear, tailored, and keyword-friendly. At the same time, it's
important to prepare for human interaction, because in most cases, a real
person will still make the final decision.

Al is here to stay in recruitment, but so is the need for empathy, clarity, and
good communication. Knowing how to work with both machines and
people is the key to standing out.

3. REMOTE WORK: A NEW NORMAL

Not long ago, remote work was seen as a luxury and something reserved for
freelancers, digital nomads, or people working in tech. The idea of working
from home full-time felt out of reach for most traditional jobs. Offices were
considered the default, and being physically present from 9 to 5 was often
seen as a sign of productivity and commitment.

That perception has changed dramatically. Thanks in part to rapid advances
in digital technology accelerated by global events like the COVID-19
pandemic, remote work has now become a mainstream and accepted
way of working. In fact, many companies have discovered that employees
can be just as productive, if not more so, when given the flexibility to work
from home or other locations.

Today, remote work comes in different forms. Some people are part of fully
remote teams, where everyone works from different places and
communication happens online through platforms like Zoom, Slack, or
Teams. Others are in hybrid setups, where they spend part of the week in
the office and the rest working remotely. This kind of flexibility has become
increasingly common in industries ranging from marketing and finance to
education and customer service.

The shift toward remote work has opened up new opportunities, especially
for young people entering the job market. You're no longer limited by
geography, a company on the other side of the country (or even the world)
might be hiring someone with your skills. It also means you can often choose
a work environment that suits your lifestyle, whether that's a home office, a
co-working space, or even a quiet café.

13
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However, remote work also comes with new expectations. It requires strong
communication skills, self-motivation, and the ability to manage your own
time effectively. You also need to be comfortable using digital tools,
attending virtual meetings, and collaborating online.

Remote work isn't just a passing trend it's a major shift in how we think
about jobs, productivity, and workplace culture. By learning how to thrive in
remote and hybrid environments, you'll be better prepared for the future of
work and the wide range of opportunities it offers.

3.1. Why it's becoming more common

The shift to remote work accelerated during the COVID-19 pandemic, when
businesses had no choice but to adapt. But what started as a temporary
solution turned into a long-term change. Companies realized that remote
work can save money on office space, reduce commuting stress for
employees, and even increase productivity in some roles.

For workers, remote work offers flexibility. You can apply for jobs across
different cities or countries without moving. People with caregiving
responsibilities, disabilities, or health needs also benefit from being able to
work in a setting that suits them.

Technology made this possible. With tools like Zoom, Slack, Google Drive,
and project management platforms like Asana or Trello, teams can
collaborate from anywhere in the world.

3.2. Pros and cons of remote work

Remote work offers many benefits, including flexibility, location
independence, better work-life balance, and greater accessibility for people
with health challenges. A McKinsey report in 2022 found most workers prefer
remote options and feel more satisfied as a result.

However, there are downsides too. Some people feel isolated, and new
employees may struggle with onboarding. Without clear boundaries, remote
work can lead to stress or burnout. The International Labour Organization
(ILO) warns that it may especially affect young or low-income workers. Not
everyone has equal access to the technology or space needed to work from
home effectively.

14




In short, remote work can be empowering—but it also comes with
challenges that need to be managed.

REMOTE WORK .Hm
woe— [PROS AND CONS JFIR

Remote work is becoming a regular part of the modern job market but like
any big change, it comes with both advantages and challenges. Let's

I

Flexibility: Remote work lets people set
their own schedules or find a rhythm
that suits their productivity.

Localéion independence: You can live in
a small town and work for a company in
another country.

Work-life balance: Fewer hours
comnﬁuting means more time for family,
hobbies, or rest.

'Acceszlsibility: More inclusive for people
with physical or mental health
challenges.

Co-funded by
the European Union

Figure 5 Remote work, pros and cons

Funded by the European Union. Views and opini d are h
do not necessarily reflect those of the European Union or the European Education and Culture Executive
Agency [EACEA). Neither the European Union nor EACEA can be held responsible for them.

break down the key pros and cons!

~ Isolation: Some people feel lonely or
disconnected without face-to-face
interaction. 3

* Harder onboarding: New employees
~ may struggle to learn the ropes without
in-person guidance. :

Blurred Bﬂundques: Work and personal
life can blend too much, leading to
burnout. '

=

Uneven access: Not everyone has fast -
internet, a quiet space, or suitable
devices at home.

those ef the author(s) only and
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4. Al & REMOTE WORK: SKILLS THAT
MATTER

As Al and remote work become more common, the way we prepare for jobs
has to change too. It's not just about what you know it's about how you learn,
communicate, and adapt. In this new landscape, some skills will become
more valuable than ever. This section explores the essential abilities that can
help you thrive in a digital-first career.

4.1. Digital literacy: being comfortable with tech tools

Digital literacy today goes far beyond just knowing how to send an email or
use your phone. It means being confident and capable with the kinds of
digital tools and platforms that are now standard in the modern workplace.
Whether you're applying for jobs through Al-powered systems or working as
part of a remote team, you'll need to feel at ease with technology that helps
people collaborate, communicate, and stay organized.

This includes knowing how to use online communication tools like Zoom,
Slack, or Microsoft Teams to join meetings and share updates. You'll also
need to be familiar with cloud-based platforms like Google Drive, Jira, Trello,
or Notion, where tasks are tracked and projects are managed in real time.
Many companies use shared documents and spreadsheets for collaboration,
so being able to contribute smoothly and respectfully is a big advantage.
Just as important is understanding how to stay safe online, especially when
handling sensitive information. Knowing the basics of cybersecurity and data
privacy can help you avoid common risks and show employers you're
trustworthy and aware.

The good news is, you don't need to be a tech expert to become digitally
literate, you just need a willingness to explore and learn. Start by taking free
online tutorials or experimenting with the tools commonly used in the job or
industry you're interested in. Platforms like Google Digital Garage and
LinkedIn Learning offer beginner-friendly courses that can help you build
confidence in using digital tools, one step at a time. Investing even a little
time into these skills now can make a big difference in your job readiness
and long-term career growth.

16




4.2, Soft skills that can’t be automated

While Al is becoming incredibly powerful, it can write emails, sort data, and
even analyze the tone of your voice. It still can’t replace the uniquely human
side of work. That's why soft skills are more important than ever. These are
the qualities that help people think critically, relate to others, and adapt to
different situation skills that no machine can fully replicate.

One of the most valued soft skills is critical thinking. In today's fast-
changing work environments, especially remote ones, being able to assess
information, question assumptions, and make well-reasoned decisions is
essential. Creativity is another key skill not just for artists or designers, but for
anyone who needs to find solutions, improve systems, or offer fresh ideas.
Thinking outside the box is valuable in every field, from marketing to
engineering to customer service.

Equally important is emotional intelligence, the ability to understand how
others feel, communicate effectively, and work as part of a team, even when
everyone's on a screen. Employers are especially looking for these qualities
when hiring remote workers, who often need to manage their own time, stay
focused without supervision, and collaborate across time zones and digital
platforms. In a world where technology is everywhere, it's your human
strengths that will truly set you apart.

Young job seekers can build soft skills through a combination of real-world
experience and intentional practice. Volunteering, internships, part-time
jobs, or group projects are great opportunities to develop critical thinking by
facing real challenges and making decisions. To boost creativity, try tackling
problems from different angles or engaging in activities that encourage
brainstorming and innovation, such as joining clubs or taking on side
projects. Emotional intelligence grows through active listening, empathy,
and working closely with others, whether in school, work, or social settings.
Additionally, seeking feedback from mentors or peers and reflecting on
interactions can help improve communication and teamwork skills. Many
online courses and workshops also focus on soft skills development,
providing tools and scenarios to practice these important abilities in a
supportive environment.

17



(DHIR
FIR

Immnu

4.3. Upskilling and certifications

Because technology evolves so quickly, learning doesn't stop once you finish
school or once you get the job. The ability to continually develop new skKills,
known as upskilling, is one of the most valuable and “future-proof” traits you
can have. Employers appreciate candidates who show they can adapt and
grow, so many job seekers are enhancing their CVs with micro-credentials,
online certificates, and self-paced courses that demonstrate ongoing
learning.

There are many areas where you can choose to upskill depending on your
interests and career goals. For example, learning digital marketing can help
you understand how businesses promote themselves online. Project
management skills are useful for organizing tasks and leading teams
effectively. Coding and basic data analysis open doors to tech and data-
driven roles. Gaining awareness of Al or digital ethics prepares you to work
thoughtfully with emerging technologies, while remote team
communication skills are essential in today’'s hybrid work environments. You
don’'t have to master everything, but showing a willingness to learn new
things speaks volumes.

If you're wondering where to begin, there are plenty of accessible platforms
offering free or affordable courses. Sites like Coursera, edX, Skillshare,
FuturelLearn, and LinkedIn Learning provide beginner-friendly classes on a
wide range of topics. Adding just one or two certifications from these
platforms to your CV can help you stand out to employers and prepare you
for real tasks in a remote or tech-focused job. Continuous learning is a key
way to keep your skills relevant and your career moving forward.

18
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S. ETHICAL & SOCIAL ASPECTS: WILL
Al TAKE MY JOB

Technology is changing the workplace, and it's normal to feel concerned.
You may have heard headlines like “Al will replace millions of jobs.”. Yes,
some tasks will be automated, especially repetitive or routine ones. But that
doesn't mean your whole career will vanish. In fact, new roles are being
created all the time especially for people who know how to work with Al, not
against it.

Will Al take over my career?

Spoiler: Probably not. Like we said before, Al can do certain things faster or
more efficiently than people, like sorting data or answering simple questions.
But it still lacks creativity, empathy, critical thinking, and moral judgment.
These are human strengths, and they're needed in almost every career.
What's more likely is this: some parts of your job may change, and you'll be
expected to work alongside digital tools. Think of Al as a co-worker, not a
competitor. The key is to build adaptable skills and a growth mindset so you
can evolve as the job evolves.

The digital divide- who gets left behind?

Not everyone has equal access to technology. The digital divide is the gap
between those who can easily access digital tools (like laptops, stable
internet, or learning platforms) and those who can'’t. This gap affects people
across countries, cities, and even neighborhoods. Young people without tech
access may miss out on online learning, job opportunities, or digital skills
training. That's why it's important to recognize this issue not just for yourself,
but also when thinking about fairness, inclusion, and accessibility in the
workplace. As you grow in your career, you can become part of the solution:
advocating for equal access, supporting digital literacy in your community, or
helping others navigate tools they've never used before.

Using tech responsibly in your career

Technology gives us great power but also requires responsibility. As you start
your career, it's important to use digital tools honestly—like not letting Al
write your entire cover letter and respect privacy and data, especially when
handling personal information. Responsible use means applying your tech
skills ethically to help others, avoiding plagiarism or spreading
misinformation, and choosing inclusive platforms that don't exclude people.
Thinking critically about technology shows maturity, professionalism, and
leadership in today’'s digital world.

19
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What foes ‘responsible tech use’ mean?

» Using Al and digital tools ethically,
transparently, and securely

* Staying aware of bias, privacy, and data
protection

* Balancing automation with human judgment

Why it matters for your career

= Builds trust with colleagues and clients
= Helps you stay competitive and adaptable
= Avolds legal or ethical risks

Best practices

Stay Infarmed = Know how tools lite ChatGPT,
automation apps, or data dashboards work

* Ask Questions = s the Al decision Tair?
Pratect Privacy - Don't upload sensitive or
personal infarmation into public Al tools

» Keep the Human in the Loop - Use Al 1o assist,
not reptace your critical thinking

Avoid these mistakes

« Blindly trusting Al results

Using Al to plagiarize or cheat
Ignading ethical implications or
copyright issues

Ridying enly on tech, Fergetting soft skills

Develop future-proof skills

« Digleal livarney: Know what tools exist and
how to use tham
= Critical thinking: Question results,
4 analyze. verify
y = Ethical awareness: Understand the
societal impact of tech decisions
= Adaptability: Be feady to learn as tech
evolves

Resources to learn more

Linkedin Learning
Coursera Al ethics
Google Digital Garage
ELF Al Act (summary)

. L Funded by tha Evropean Union. Views and opinions expressed are
Co-funded by hewaver these of the suthor(s) only and do not necessarily reflest thase
the European Union of the European Union or the European Education and Cultwe Executive

Agency (EACEA), Neither the Europenn Union nor EACEA can be held
responsible for thedm. |

Figure 6 Using Tech and Al responsibly in your career
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6. CONCLUSION

The world of work is evolving rapidly, but that doesn't mean young people
should feel overwhelmed. Understanding Al and remote work is not about
mastering everything overnight, it's about becoming aware, staying
adaptable, and building the right mix of technical and human skills. Whether
you're writing a CV, preparing for an online interview, or starting a remote
role, technology can be a powerful ally if used thoughtfully. By learning how
these tools work and how they impact the job market, you're already one
step closer to shaping a future-ready, meaningful career.

REFERENCES

The Times. (2024). Ditch recruitment bot: Al algorithms fail candidates. The

Times. Retrieved June 2025, from
https.//www.thetimes.com/comment/columnists/article/ditch-recruitment-
bot-ai-algorithms-candidates-xtmcsglet

Diversity Council. (n.d.). Al use in recruitment and unconscious bias.
Retrieved June 2025, from https.//www.diversitycouncil.org.uk/research/ai-
use-in-recruitment-and-unconscious-bias/

UNESCO. (2023). The 2023 GEM Report on technology in education:
Opportunities and risks. Retrieved June 2025, from
https://www.unesco.org/gem-
report/en/technology#:~text=The%202023%20CEM%20Report%200n,propos

ed%20may%20also%20be%20detrimental

21



https://www.thetimes.com/comment/columnists/article/ditch-recruitment-bot-ai-algorithms-candidates-xtmcsgl6t
https://www.thetimes.com/comment/columnists/article/ditch-recruitment-bot-ai-algorithms-candidates-xtmcsgl6t
https://www.diversitycouncil.org.uk/research/ai-use-in-recruitment-and-unconscious-bias/
https://www.diversitycouncil.org.uk/research/ai-use-in-recruitment-and-unconscious-bias/
https://www.unesco.org/gem-report/en/technology#:~:text=The%202023%20GEM%20Report%20on,proposed%20may%20also%20be%20detrimental
https://www.unesco.org/gem-report/en/technology#:~:text=The%202023%20GEM%20Report%20on,proposed%20may%20also%20be%20detrimental
https://www.unesco.org/gem-report/en/technology#:~:text=The%202023%20GEM%20Report%20on,proposed%20may%20also%20be%20detrimental

(DHIRE
(XJFIRE

iding fadures in career developrment

HIRE-FIRE. AVOIDING
FAILURES IN CARREER
DEVELOPMENT

This e-book has been developed by the HIRE-FIRE project
team of youth workers, educators, career advisors, and
young people, who teamed up to assist you in avoiding
the common mistakes at the beginning of your
professional journey.

To be able to support you, we are working on:

e Learning platform, offering a course on how to avoid
the common mistakes in navigation on the labor
market -

e Short informative videos offering solutions to the main
problems and mistakes presented in this e-book.

Follow our website: https://hirefireproject.eu

Project partners:

|||l Brainstream ’gc AS E

This e-book is available on a Creative Commons
Attribution-Sharealike 4.0 International (CC BY-SA
4.0) license. Its full text can be found

at https://creativecommons.org/licenses/by-sa/4.0/

Co-Funded by the European Union. Views and
opinions expressed are however those of the
author(s) only and do not necessarily reflect those of
the European Union or the Foundation for the
Development of the Education System (FRSE).

Co-funded by Neither the European Union nor FRSE can be held
the European Union .

responsible for them.

This publication is available free of charge
Designed in Canva Pro



https://hirefireproject.eu/
https://hirefireproject.eu/
https://hirefireproject.eu/
https://hirefireproject.eu/

	NEW TECHNOLOGIES IN CAREER ORIENTATION
	CONTENTS:
	1. INTRODUCTION. THE WORLD OF WORK IS CHANGING
	1.1  How technology is transforming jobs and how we find them
	1.2  Why do young people need to understand AI and remote work and not fear them
	1.3  The concept of a “future-proof” career 🔮
	Figure 2 Will AI take my job? infographic
	2. WHAT IS AI, AND HOW IS IT USED IN THE JOB MARKET?
	2.1 What is AI? (in simple terms) 📱

	2.2  How AI is used in recruitment 📝
	→ A sidenote: How automated or AI-driven are the job application recruitment processes?
	2.3  AI tools for job seekers 🛠
	2.4  AI for interview prep and LinkedIn optimization 🛠
	2.5  Pros and cons of AI in hiring ⚖️
	3. REMOTE WORK: A NEW NORMAL 💻
	3.1.  Why it’s becoming more common
	3.2.  Pros and cons of remote work
	In short, remote work can be empowering—but it also comes with challenges that need to be managed.
	⚠️ Thinking remote work means total freedom. Remote work still requires discipline, deadlines, and communication. Many new remote workers struggle with time management or isolation without clear boundaries.
	Figure 5 Remote work, pros and cons
	4. AI & REMOTE WORK: SKILLS THAT MATTER
	4.1.  Digital literacy: being comfortable with tech tools

	4.2. Soft skills that can’t be automated
	4.3. Upskilling and certifications
	5.  ETHICAL & SOCIAL ASPECTS: WILL AI TAKE MY JOB
	🤖 Will AI take over my career?
	🌍 The digital divide- who gets left behind?
	💡 Using tech responsibly in your career

	Figure 6 Using Tech and AI responsibly in your career
	6. CONCLUSION
	REFERENCES
	HIRE-FIRE. AVOIDING FAILURES IN CARREER DEVELOPMENT
	This e-book has been developed by the HIRE-FIRE project team of youth workers, educators, career advisors, and young people, who teamed up to assist you in avoiding the common mistakes at the beginning of your professional journey.
	To be able to support you, we are working on:
	Learning platform, offering a course on how to avoid
	the common mistakes in navigation on the labor market •
	Short informative videos offering solutions to the main
	problems and mistakes presented in this e-book.
	Follow our website: https://hirefireproject.eu
	Project partners:
	This publication is available free of charge Designed in Canva Pro




